


MIHICTEPCTBO OCBITH I HAYKH YKPATHH
IIBH3 «€Bponeiicbkuii yHiBepcuTe

KOpiii [1anexa,
Ipuna CmoJj0BHK,

Muxaiisio I'epamenko

CTAHIAPTU3ALIA
B JTOKYMEHTAJIBHO-IH®OPMAIIMHIN,
BIBJIIOTEYHIN, APXIBHIN TA
BUJABHNYIN CIIPABI

HaBuanbHmnii nocionuk

Kuis
Bunasuunreo Jlipa-K
2018



YK 316.776[075.8]
14

Pexomenoosano 00 Opyky
piwennam Buenoi Paou IIBH3 «Eeponeiicokuil ynigepcumemy
(IIpomoxkon Ne7 6i0 26 epyoust 2017 p.)

Penensentu:

T'agspunenko B. B. - 3aBinyBau xadenpu inbopmamifiHnx cucreM i Tex-
HoJori HaImioHambHOTO TPAHCHOPTHOTO YHIBEPCHUTETY, HOKTOP TEXHIYHHUX
HayK, npodecop.

Bacunenko O. M. - mupektop IHCTUTYTy HayKOBO-METOIHYHOTO 3a-

6e3neueHHs 6i6mioTeuHol JiSITBHOCTI Hauionamproi 6i0mioTexu
iM. B. I. BepHancekoro, KaHAUAAT iICTOPUYHHUX HAyK.
Xpucmoea H. M. - 3actynHuk [qupekTopa YKpaiHCBKOrO HayKOBO-

IOCHIZHOTO 1HCTHTYTYy apXiBHOi CHpaBH Ta JOKYMCHTO3HaBCTBa [ omoBap-
XiBy YKpaiHu, cTapmuii HayKoBMH CHiBpPOOITHHK, KaHAWAAT iCTOpHY-
HHX HayK.

Manexa IO. 1., Cmogosuxk 1. B., 'epamenko M. B.
114 Crampaprusanis B JIOKyMeHTanbHO-iHpoOpMariiiHiii, 6i6mioTeud-
Hill, apxiBHI Ta BumaBHWYili cmpaBi ; HaBu. mociOHuk- Kuis
Bunasaumrso Jlipa-K, 2018 - 220 c.

ISBN 978-617-7605-29-3

Y mnociOHMKY BHKIAJeHI HayKOBi, HOPMAaTHBHI, TEXHIYHI Ta OprasizamiiHi
OCHOBH CTaHAapTH3amii TNpoAayKwmii Ta HOCIyr B JOKyMEHTalIbHO-iHpopMamiiHii,
6i0ioTEUHIH, apxXiBHiif ~Ta  BHAaBHMYIM  cOpaBi  BIAMOBIAHO O  OCBITHBO-
npodeciifHoi mporpaMu, pekoMeHmoBaHOI MiHICTEpPCTBOM OCBITH 1 HaykH YKpaiHH.
IMociOHUK ~ MICTUTH  KOPOTKI ~ ONHCH  HAHBOXIMBININX  HOPMATHBHO-TEXHIYHUX
NOKyMEHTIB  (MDKHALllOHabHUX,  HAIIOHAIPHMX Ta  Taly3eBUX  CTAaHIApTiB) Yy
JIOKyMEHTaJIbHO-iH(pOpMaNiiiHii ramy3i.

Jnst  KepiBHUKIB ~ Ta  MpamiBHHKIB  iHMOpMaliiHMX  oOpraHizamii,  cimyx0
MiAOPUEMCTB 1 YCTAHOB JEpKaBHOI 1 HexepkaBHOI (OPM  BIACHOCTI, CTYACHTIB
BUIIMX HaBYAIBHUX 3aKJIajiB, BMKJIAIayiB, acHipaHTIB, YCIX THX, XTO Ma€ CIpaBy 3
iHpopMaLiliHUMKU pecypcamMH SK Yy TpaAULIHHOMY, Tak i B €JIEKTPOHHOMY (opmarti
 iKaBUTBCS CTAaHIAPTH3ALIEIO B JOKYMEHTaIbHO-iHQopManiiiHii chepi.

V]IK 316.776[075.8]

© IManexa 0. I.,CmomnoBuk 1. B.,
T'epamenko M. B., 2018
ISBN 978-617-7605-29-3 © Bupasauurso Jlipa-K, 2018



3MICT

PO31JI 1. OcHoBHi 3acaau cTaHaapTU3amii

1.1. OcHOBHI HOHATTS Ta TEPMIHH 31 CTAHMAPTHZAIII. .. .coveveveneeeiienieieneencereeeieereceveeenes 11
1.2. IcTopist 3apOIKECHHS Ta PO3BUTKY CTAHIAPTH3AIIT. c.veveveeeeeeieneenieeeieneesieseeeneeneenea 17
1.3. Mera, npuHINTH, GYHKIIT 3aBIAHHS 1 METOAM CTAHAAPTU3AIMI. .. cvveeveviveeeeeieenene 24

1.4. OG’ektH 1 cy0'eKTH cTaHIAPTH3ALIi, TEXHIYHI KOMITETH

CTAHTAPTHBALIT. et eventententetetesteete st ete et eatest et et e s te st sbe e bt ebe e bt este st e b e benbesbesbesbesbeane 34

PO3JALJI II. CtannapTu Ta opraHizanisi po0iT 3i crangapruzanii

2.1. HopMaTuBHI TOKYMEHTH CTAHIAPTHBAIIT. .. c.veeveeneenrereeineeeseeseeseensensensesenseseessessenns 46
2.2. BIiTYM3HAHI Ta MDKHAPOIHI CHCTEMH CTAHIAPTIB......euveniiireretenreneieneneeneereseeneenene 50
2.3. VHi(ikamis 9K CHeHialbHIA METO CTAHAAPTHZAI. «....veuveavineinritienienrenreienieneeneenne 60
2.4. Pobota 3 HOpPMAaTHBHUMH JJOKYMEHTAMH CTAHIAPTH3AIII. ....cvevevenreeirenireereicreannnes 68

PO3 AL III. Cranpaprusanis B cepi indopmanii Ta nokymenTauii
3.1. OcobauBocTi crangaptu3auii y cdepi inpopmanii

T JOKYMEHTALIT. ... cevenetentetteteneeteteteetes e te et tese et e st st e et e e st st ene et e e eneste e ebeeenesaens 76
3.2. HamioHaybHI CTAaHOAPTH Y CPEP1 TITOBOHCTBA. «..venvenvenrenrerieriiereententenseneeneessesseeseeneas 83
3.3. MixHapoIHi CTaHIAPTH Ta TEXHi4HI 3BiTH B cepi KepyBaHHS

JTOKYMEHTAIIIEEO. ....c..eeteutententeteseesueeseestestensensensensenseeseeseeseentensensansessessessessesseeneensensens 94
3.4. CTaHmapTH ONHCYBAHHS APXIBHUX JOKYMEHTIB. .. .couerterrinrerieerienienteneeeeneeneessesseeneas 111
3.5. Cranpmapta B cepi 30epemKeHHS apXIBHAX JOKYMEHTIB. ......c.ceverreuerrererereererreeenens 124

PO3JLJ IV. CranaapTu3anisi B 6i01ioTeuno-6i0/1iorpadiuniii

Ta ingopmaniiiniii chepi
4.1. Esomtomist cTaHAapTiB B 6i0mioTeuH0-010miorpadiuHiit

T THQOPMALIIHHIA CPCPL.nververrereriertintieiieieieiese ettt ettt eaean . 130
4.2. HarmioHanbHi 0i0J110T€YHO-010T10TPAGIUHI CTAHTAPTH. ..vv.vvereenrenrerereeressenseeseensens 142
4.3. HanionanbHi 6i0mioTeuHo-6i6miorpadivni cranmapTH,

amantoBati 10 MDKAEPKABHUX JJCTY TOCT......cooiiiiciieiieeeeeee 147
4.4. Hauionamsni crangaptu JJCTY ISO, mo rapmoHi3oBaHi

JIO MIDKHAPOITHIX . ...t eevenrenrensensessessessessesseensensensensensessessesseensensensensessessessessessessasaens 155
4.5. Tamy3eBi craHgapTH, KepiBHI JOKyMEHTH 3i CTaHJapTH3ail,

TEXHITHI YMOBH ... vevveurenrensesenseaseeseeseessessessessessessessessessesssessensensensessessessessessessssssenes 159



PO3J1J V. CranpapTusanisi B noJirpadii Ta KHUroBHIaHHI
5.1. Ocob6muBicTs yHiikamii y KHIXKKOBIH cripaBi Ta nomirpadii..

5.2. JlepskaBHi CTAHAAPTH YKPATHIL. .....eoveurrueieuinienieienieitnienteteneeateteneesesaeseeseseesesseseenennes
5.3. HamioHanbHi BUJAaBHAYI CTAHAAPTH, IO aJIAITOBaHI

110 MKACPKABHUX (JICTY TOCT)...iiuiiieieiesiesiesiecieeeeteteteere et enens 184
5.4. HamioHanmpHi CTaHOAPTH , AAANTOBAHI IO M>KHAPOIHUX

JICTY TS0ttt b ettt b ettt be e tesaeneesenen 187
5.5. TamyseBi crangapTy, KepiBHI JOKYMEHTH 31 CTaHIapTH3alii,

TEXHITHT YMOBH.....cuvtuteutentententententesuesseestestentensensensessessessteseeneeneensensensensessestessesseane 192
D1 (1)1 £ 1) (N USSR 200
CnMCOK BUKOPHUCTAHOT JHTEPATYPH.....coveriemiiiiieeieniientenieeiees ceneenneeeenne 210



